
Flubaroo with Google Forms/Sheets 
Grading Questions By Hand 

In this module… 

you will utilize Flubaroo to grade questions by hand and provide feedback to specific 

questions for specific student. 

Purpose 

Grading questions by hand allows you to have a systematic way of grading students’ 

answers to more open-ended questions.  This is great for short paragraph or small essay 

type questions.  It is not recommended that you use this for grading completely typed 

essays that exceed a full paragraph. 

Pro-Tip 

Rather than submitting a sample answer in your answer key, submit the point-break 

down for how to score “Grade By Hand” questions.  This will give you a way to see how 

many points to aware a student’s answer when you click the “review answer key” option 

while grading. 

Step-by-Step 

Step 1: Open The Response Sheet 

Open the Google Sheet that is linked to your Google Form. 

Step 2: Choose to Grade The Assignment 

Click on the “Add-ons” menu option and then go to the Flubaroo selection.  Select “Grade 

Assignment” from the side pop-out menu.  If you have already graded the assignment, 

you will be asked if you want Fluabroo to clear the grades Worksheet and recreate it.  If 

this happens, confirm that you would like to proceed by clicking Yes . 

 



Step 3: Identify Grade By Hand Questions 

In the pop-up notification, find the question you would like to grade by hand.  Select 

“Grade Question by Hand” from the dropdown menu to the left of the question.  After 

you have done this for all the question that should be hand graded, click the “Continue” 

button. 

 

Step 4: Complete the Remaining Steps 

Complete the grading screens the same as you would if there were not Grade by Hand 

questions so that Flubaroo creates the Grades worksheet. 

NOTE: In the grades sheet, the total number of points displayed for each student does not 

include any points for questions that are flagged as “Grade by Hand”.  When you 

complete the grading for “Grade by Hand” questions, the points will automatically be 

updated in the worksheet. 

  



Step 5: Grade Questions by Hand 

Go to the “Add-ons” menu and from Flubaroo side menu a new option “Grade Questions 

by Hand” will be displayed.  Select this by clicking on it. 

 

Step 6: Use the Pop-up Window For Each Student’s Answer 

Flubaroo will now display the Grade Question by Hand window.  This window has five 

main regions: The student identification section, the question being graded, the student’s 

response, notes for feedback, and the points earned. 

 

Identification Section 
Current Question 

Student Response Notes for Feedback 

Points Earned 



When grading an entire class set of responses, select the question from the “Select 

Question” dropdown menu.  After reviewing the student’s answer in the “Student’s 

Submission” box, record any feedback you would like to give in the “Notes for Student” 

box. 

The points box can be any number of points (including decimal values).  When you done 

grading the current student and assigning a point value for the response, click on the  

Set Grade  button.  This will advance you to the next student’s submission for the same 

current question. 

After Grading All “Grade By Hand” Questions 

The “Total Points” column of the Grades worksheet will automatically be updated as you 

grade questions by hand.  This means that if you stop grading by hand before you are 

completely done, Flubaroo will save the results and feedback and you can restart the 

process later without losing your work.  It is important that you do not modify any of the 

columns on the “Grades” worksheet. 

The last step is preparing general feedback for students and learning how to print reports 

or send them via email to students.  

DONE 


