
Flubaroo with Google Forms/Sheets 
Creating Answer Keys 

In this module… 

you will create answer keys using the same Google Form that will record student 

responses and modify the associated spreadsheet for checkbox, numerical range, and 

short free response questions. 

Before You Begin 

You should already have a Google Form created that has been “finalized” and is ready 

for students to start using.  If you need assistance with creating a Google Form, feel free 

to view the YouTube video “The New Google Forms (2016) Tutorial”. 

Purpose 

Creating answer keys will help identify questions that need to be graded, which questions 

are student identification items, and which questions can be ignored for grading.  All of 

these categories will be important for grading student submissions. 

Pro-Tip 

Using the same Google Form as your students will help you anticipate what “help text” 

to put with questions in Google Forms.   

  

https://www.youtube.com/watch?v=cm3KyqbaMJA


Step-by-Step 

Step 1: Submit an Answer Key using Google Forms 

Go to the “live” web address where your Google Form is located and fill it in with the 

correct answers (or sample answers if the question is a free response/essay question). 

         

For a sample set of question, see A Sample Flubaroo Quiz.  Click SUBMIT when done. 

Step 2: Access the Google Form to Edit 

Log into Google Drive and locate the Google Form you used in the previous step.  Open 

this Google Form.  

  

https://docs.google.com/forms/d/1E2sPM3O8aa4mye68OGGP9gzSZyA5ZiF0MvUDPeyPe0I/viewform


Step 3: Go to the Responses View 

At the top of the Google Form, click on the “RESPONSES” option.  This will display a 

summary of submissions for the Google Form. 

 

Towards the top right of the “RESPONSES” view, there is a green Google Sheets icon 

that will display an option to “create spreadsheet.”  Click on the create spreadsheet icon. 

Step 4: Link a Google Sheet to the Google Form 

A “Select response destination” pop-up will display. 

 

Select the option to create a new spreadsheet then click CREATE.  This will create and 

open a new Google Sheet inside the same folder that the Google Form is located.  

Click here first 

 

Then click the 

create spreadsheet 

icon 



Step 5: Modify Checkbox, Numerical Range, and Short Answer Questions 

This step only needs to be completed if you are grading forms that have specific question 

types within the Google Form.  You will only need to modify the ROW which contains 

the answers you would like to use as the Answer Key for grading purposes. 

The answer key only needs to be modified for questions that are CHECKBOX, 

NUMERICAL RANGE, or SHORT FREE REPONSE questions which have more than 

one correct response.  See the directions located in the “Modifying Specific Question 

Types” section for exact steps. 

Modifying Specific Question Types 

To illustrate the modifications that need to be made to each question type, a sample 

answer key will be used that originally looks like the provided example immediately after 

being submitted through the appropriate Google Form. 

 

 

Checkbox Questions 

1. Double click the spreadsheet cell containing the checkbox responses. 

2. Insert the %cb command followed by a space  in front of all responses in the cell. 

The question “Which of these would you find in most classrooms?” is a checkbox 

question.  In order to tell Flubaroo that each of the three answers need to be graded 

separately, the special command %cb needs to be inserted at the very beginning of the 

spreadsheet cell.  After inserting the %cb command, be sure to include a space  before 

the first response from the Google Form. 

 



Numerical Range Questions 

1. Double click the spreadsheet cell containing the lowest acceptable value and the 

highest acceptable value (note these are contained in the same cell). 

2. Enter the %to command between the two acceptable values with a space  

separating the values and the %to command. 

The question “When teachers have a weekend…” contains a numerical range for the 

correct answer.  Teachers normally have two day weekends but at times these may be 

extended up to four days depending on how breaks fall.  To setup the example answer 

key, the %to command is entered between the lowest correct number (2) and the 

highest correct number (4). 

 

Short Free Response 

1. Double click the spreadsheet cell containing all of the possible correct responses. 

2. Insert the %or command between each correct response making sure there is a 

space  before and after the %or command. 

In the question “When teacher have a weekend…” the response 

could be a numerical range; however, this could be a problem 

because a student could respond with 3.25 as a possible value 

and it would be marked correct by Flubaroo. 

If the correct answers are discreet values that contain only a 

limited number of options, it is a better practice to use the %or 

command.  In this case, the cell containing the answer key for 

this question would be changed to 2 %or 3 %or 4 . 

DONE 


